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STAFF LAPTOP LOAN SCHEME APPLICATION FORM
1. EMPLOYEFE’S PARTICULARS

Name (. Linden. MSANe® ... P/No..... R
Designation....s..'%;?@@f < G Grade............ B
Mobile No. .2 S 7483CE ... Terms of Service?.ﬁ?.‘.’.h."?%i‘f\?....

2. LAPTOP LOAN DETAILS
I C L ude N\t N\\ S’c('\’ga

hereby apply for a loan to purchase a

............................................................

laptop valued at Kshs ............... | Lo C/‘/ D2 s from
................................................................................................................... (Supplier)

NB: The company name (as provided in the invoice) should match the bank

account name for the company. Attach bank account details for the company.

Total Cash price of laptop Kshs”’t@/ OCD..viies
Less deposit paid by self Kshs......... (Y =¥ & S
Balance being laptop loan Kshs..... lLﬁO/C)@C) .............
S > «
Loan repayment period Z..... months at Kshs. 'S/€5§ ......... per month.

I wish to pay the amount due under the loan by monthly instalments. I understand
that payment of the instalments will be effected by monthly deductions from my

salary commencing on the last day of the month following disbursement of funds to

the Vendor.

Signature

-----------------------------

3. RECOMMENDATION BY ICT DEPARTMENT
This is to certify that the laptop applied for by

MEI./MIS. /IVISS.eeeeieeeeieeieesnieeeiesie et esieeenne e meets the minimum specifications

required. We further certify that the laptop is compatible with the computer strategy
and equipment in the Authority.

Verified by:

DUATEIEE = seecmumomom oo mmmoronei o oo oo o3 5 8 e R AR i AR s st

31020 16210 ) - SO — (18 1 O ——
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4. APPROVAL BY HUMAN RESOURCE DEPARTMENT
a. Salary Details for: ............. (Month) .................. (Year)
Basic Salary KShS..ooiiiiieiiiiiiieeee e
House Allowance KShS..coiiiiiiiieiieeiiee i
Other allowances (specify) KShS...oteiiiiieiiieeceseciece
Gross salary (6.2 7 I —————
Total Deductions BB, i s o6 i it s
Net salary KShS...ooeiiiieeieceeeeeeeeee
Net salary after Laptop loan deds. KShS..oiiieeiieieciececccceee
CoNtTact TYPE: weeeiieiiiiiiiiiiiiei e
Rematning confract Periti .o s nesms sy oo
INAENE OF GIIDTAIBIT s s com o e, ss s 06 50 425 £8050505085508350 5504 08 46650 VA SN (A SO
SIENATUTE. ..cooieiiiiiieiiiie e DHREE: o cociimiib i s non s imvi i s i
b. Approval
I approve/reject the loan application request of Mr./Mrs./MiSS....ccccceevieiverenveeniueenns
to a tolal s of KShS. s s s in respect of laptop loan to be repaid
(01115 (NS months.
R EaSO FOT IO N IOV o0 im0 854 S5 5% 5 A A K A 5 5
INAIMIE ..t
BIETATUTE. cconmsmvessmsscsnsusessmmrmssssassnssesmven sses Date ...ccoeevieeeeieiiiiennn
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